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1. Open Canvas in web browser

o - * Go to elms.umd.edu in your

& C @& elms.umd.edu h*g o H

web browser

%’ el %,@‘&ELMS—'Canvas e t \I * Log in using your University ID,
= i ——
& . password, and complete the
Duo multi-factor
ELMS-Canvas . .
Students and Instructors authentlcatlon

« ELMS Management Tool
« ELMS Support
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« Privacy Policy

« Terms of Use
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2. Navigate to the Canvas course for which you wish to
distribute documents and readings

® ©® @ pashboard x  +

< C @ umd.instructure.com * o H d Se I ect CO u rses fro m t h e I eft_
Courses and Captioning Unavailable O R e— hand navigation menu, and

re currently unavailable due to a service outage. In addition, mechanical captioning will

ComingUp (3 Vv select the Course for which

Nothing for the next week

Account
AGNR301-0101/PUAF301-0101 H h d
D Sustainability-Fall 2015 sprinkle Times Delayed X Recent Feedback yo U W I S tO Se n a n

Dashboard ll 2 Nothing for now
are currently delayed. Zoom is working to resolve their issue. Sorry for the

How to use UMD Canvas ¥ annou ncement

Courses All Courses

28
Groups Welcome to your courses! To customize the Event on March 25th at 3:00 AM X
list of courses, click on the "All Courses" link

. le on media servers on March 25th at 3:00 AM. This maintenance will affect the ability
and star the courses to display.
Calendar and video in ELMS-Canvas. This event will last for up to 2 hours. Sorry for the

@3

Inbox

F_Jéo rch 18th at 3:00 AM X

Portfolium
nce for SCORM, on March 18th, starting at 3:00 AM which will last for up to 30 minutes.

9 r the duration of this maintenance. Sorry for the inconvenience.
Commons

£l

CourseEval \ X

already widely adopted on campus, will become the single media management platform
1Technology. The Panopto platform has evolved significantly over the past years and
tion rate at UMD. Its functionality has been enhanced to include in-video quizzing,

10pto exclusively to create, store, and publish new media within ELMS-Canvas, because
23, 2020, will not automatically migrate from Kaltura to Panopto. Instructional designers
Logout ailable to support faculty in the use of Panopto.

|<_ ) asingle media management platform will be announced on ELMS-Canvas through the

Jaundated raaularly _Ouaectione chauld he diractad ta itcunnart@umd adii



3. Open the Files section of the Canvas course
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Account
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Dashboard

Courses
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Groups

Calendar
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Inbox

&

Portfolium
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Commons
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Logout

[«

ELMS Demonstration - PLCY X -+

& umd.instructure.com/courses/1282699

— ELMSdemo

ES £ MS Demonstration - PLCY

Announcements
Discussions
People

Pages

Chat
Assignments

Quizzes

Files
Panopto Recordings
Quiz Extensions
Clickers

Course Reserves
WebEx

Zoom

Modules
Syllabus
Conferences
Collaborations

Grades

[CRCRCRCRORC!

Outcomes

Settings

W

NEdit |} Course Status
© Unpublish .
@ Import from Commons
© Choose Home Page
& View Course Stream
@ Course Setup Checklist
& New Announcement
63 Student View

|0 View Course Analytics

Coming Up [5] View Cale

Nothing for the next week
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Select “Files” from the
left-hand side menu



4. Create an organized file system

®O® & rFiles

< &
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Home

Announcements

Discussions

X

ELMSdemo

+

# umd.instructure.com/courses/1282699/files

Files

v x

Account People Q Oitems selected
C) Pages
Dashboard Chat v 3 ELMS Demonstration - PLCY Name a
Cha
» [ 00 ANALYTICAL ASSIGNMENT |
= Assignments » & SYLLABUS
Courses
Quizzes » [ Week 1 - What does “sustainabi D 00 ANALYTICAL ASSIGNMENT
& :
& _ » [ Week 2 - Environmental econor
Groups ] sviasus
Panonto Recordinas » [ Wee - Ecological economics
— anopto Recordings
* 3 Week 4 - Energy from core to cr D Week 1-V
Quiz Extensions
Gzt » [ Week 5 - Energy from above the
113 ers n
d Clickers » 1 Week 6 - The built environment E‘ Week 2- Env :
Inbox Course Reserves » ) Week 7 - Household behavio
1 We ousehold behavior D Week 3- Ecol
@ WebEx » [ Week 8 - Industrial ecology
» [ Week 9 - -and-fiber e g Week 4 -En f
Portfolium Zoom M Week 9 - Food-and-fiber ecolog D \
» [ Week 10 - Wastes in water, lanc
Modules Weel En f
e @ » [ Week 11 - Common-resource s¢ D ‘
Commons Svliabis
Syllabus @ » ) Week 12 - Program planning, fir D Week 6 - The built
g] Conferences @ » 1 Week 13 - Sustainability in villag
CourseEval Collaborations @ » [ Week 14 - Sustainability in natic D Weel7-1
» [ Week 15 - Sustainability as a leg
Grades @ ] weeks t
Outcomes @ D Week 9-For y
Settings
T week 10-wast
£ week11
] week12-p
e W

Date Created

2

Sep 8,2015

Sep 1,2014

ai... Aug15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

Aug 15,2013

... Aug15,2013

Aug 15,2013

Date Modified

1

Modified By

t-Folder T Upload :

Size

-

O 0 0 0 0 0 0 0 0 0 0 0 0 o

It is recommended that you use
folders to organize files within
the Canvas course space, to help
students easily find what they are
looking for

* Creating folders for each
week, for assignments, and
for your syllabus can be
useful

To create a folder, click “+ Folder”

A box will appear prompting you
to enter a folder name — enter a
folder name and click the “check”
icon

Repeat Steps 1 & 2 for each
folder you wish to create



5. Uploading files

1 * To upload a file, navigate the folder in
- e * W which you wish to store it, and click

& umd.instructure.com/courses/1282699/files/folder/Week%209%20-%20Food-and-fiber%20ecology/9.1 I o :

4 @ ' “Upload”

oo~ =4 @ toddmcgarvey >

RSz,

<N s’ Home = 5

,/Q!, A Favariias 8 Applications
TRy LA™

vorites
Announcements ELM B Recents |;| SZT::: Cloud Files : Z ° A f. | | . d . | |
o I e toptcatios | B ecsonts : 1 ile explorer window will open
"""" e — @) Downloads > . . .
Account People { & Desktop 7 Google Drive File Stream > - Folder : navlgate to Where the fl Ie Is Sto red On
. [ﬁ] Documents \&) Movies > = :
m Pages © Downloads b MUS'C " d |. k “ ”
"t 8 congeome + 1 P ; sredsy  Sie your computer, and click “Open
pesianments : @ Creative Cloud... 454KB
Courses iCloud

* If you have multiple files you wish
to upload, in the file explorer
window you can hold down

Quizzes ! &0 iCloud Drive e

a8 ,
Groups Rl 114KB

! [ TODD's MacB...

— Panopto Recordings —
1 [2) Macintosh HD 2 4MB

Calendar Quiz Extensions

e 0 0 o°

Il & Google Drive =

Clickers | Options Cancel "Co ntr0|” (WindOWS) or
Course Reserves » 3 Week 7 - Household behavior
: — "Command” (Mac) to select
C—————— 0%of5.2GBused All My Files
Portfolium Zoom m u |ti p I e fi Ies
(C Modules
Commons Syllabus . .
g * The files will be uploaded to the Canvas
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6. Manage files
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& Files x 4+

Cc # umd.instructure.com/courses/1282699/files/folder/Week%209%20-%20Food-and-fiber%20ecology/9.1

Home

Announcements

ELMSdemo > Files > Week 9 - Food-and-fiber ecology > 9.1

Discussions

People Q Oitems selected - Folder I Upload
Pages

v [ ELMS Demonstration - PLCY Name a Date Created Date Modified Modified By Size

Chat

N > 0 00 ANALYTICAL ASSIGNMENT 2007-07-25 Agricultural sustainability .. Oct26,2013  Jul 29,2015 454KB )
Assignments » & SYLLABUS

Quizzes » ) Week 1 - What does “sustainabi 2011-11-00 Reproductive health and the ... Oct 26,2013 Jul 29,2015 246KB (]
*» ) Week 2 - Environmental econor U

2013-01-18 Top European food safety age... Oct 26,2013 Jul 29,2015 114KB (]

Panopto Recordings » 1 Week 3 - Ecological economics

R » 3 Week 4 - Energy from core to cr 2013-12-18 Dry rice agriculture in Maryla... Oct 26,2015 Oct 26,2015 2 4MB o
Quiz Extensions

» 3 Week 5 - Energy from above the

Clickers » [ Week 6 - The built environment

Course Reserves *» ) Week 7 - Household behavior
\WebEx ———— 0%of52GBused
Zoom
Modules
Syllabus
Conferences

Collaborations

Grades
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Settings

Download

Rename
Move
Delete

Share to Commons

Once you have uploaded the files, there
are several management options
available by clicking the “...” next to each
file

“Rename” — rename the file

“Move” — move the file to another folder
within the Canvas course space

“Delete” — delete the file from the Canvas
course space



6. View the files

#% Inbox (2,936) - rorri@umd.ed. X | {8 University of Maryland, Colleg: X [ /ZI

cC @ © @& https://umd.instructure.com/courses/1282699/files/folder/Week 8 - Industrial ecology/8.2 x4 I O ®

o * Your files will be
i\wwwwmi ELMSdemo > Files > Week 8 - Industrial ecology > 8.2 Vlewable to StUdentS
© . within the “Files”

Account People Q 0items selected

S . section of their Canvas

2, AP
TRYLN

Dashboard of ¥ 3 ELMS Demonstration - PLCY Name 4
Chat
‘ * £ 00 ANALYTICAL ASSIGNMENT 1989-12-00 RUBBISH exc Oct 17,2013 1u129,2015 27M8
= ssignments
. course

Courses

2005-00-00 Toward a sustaining architecture for the 21s... Oct 17,2013 Jul 29,2015 110KB

Quizzes » 1 Week 1 - What does “sustainability” susta
_ ental economics U
2006-08-02 Methal eration in landfi Oct 17,2013 Jul 29,2015 293KB ° I
Panopto Recordings > & Week 3 - Ecological economics YO u Ca n n OW a SO
* [ Week 4 - Energy from core to crust 2011-09-00 Accumulation of microplastic on shoreline Oct 17,2013 Jul 29,2015 1.7MB
Clickers . .
» [ Week 5 - Energy from above the crust t t h f I
Course Reserves . - R L R L )S. 2012 pdf Oct 17,2013 Jul 29,2015 1.1MB I n Se r e S e I e S
» ) Week 6 - The built environment as centery
WebEx » ) Week 7 - Household behavior N 10 t h h t
2 € | 8 501KB
o . ) B 0 T Oct 17,2013 Jul 29,2015 roug Ou ma ny
Zoon ¥ 1 Week 8 - Industrial ecology
y 8.1 20 ycling.pdf Oct 17,2013 Jul 29,2015 707 KB h C I
Portfolium t t —
- : other Lanvas 1tools
c_’ 2 101 - getting a griponwaste.pdf ~ Oct 17,2013 Jul 29,2015 14MB
» [ Week 9 - Food-and-fiber ecology .
for example, in
All My Files

&
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Logout

[«

Announcements,
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Quizzes



